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CJ 4870 – LAW ENFORCEMENT ADMINISTRATION               
Syllabus & Outline

SPRING 2019
Instructor:  Joseph A. Nuzzi, M.S.

Course Text:  Gaines, Larry K., 2012. Police Administration, (3rd ed.).  Boston: McGraw Hill

Bacon, John U., 2007. Bo’s Lasting Lessons, New York: Business Plus

 Room: 2531
Time: 1200 to 1250 M-W-F
Office Hours: 1100 – 1130 
E-mail Address: januzzi@ysu.edu
CJFS Office/Phone:  Room: 2161 - 330.941.3279  
Course Requirements:

	Test-1 
	100 points

	Mid-exam
	100 points              

	Final exam
	100 points

	Resume 
Book Review

Portfolio

Total        
	100 points
100 points
100 points

600 points

	
	


COURSE DESCRIPTION: Detailed examination of the administration of line and staff services of law enforcement agencies and the role of technology in administration. Portfolios and resumes prepared, assessment exam. Must be a Criminal Justice major or have permission of chairperson.  Law Enforcement Administration 3 s.h.
Prereq.: CJFS 3715 and senior standing.

ATTENDANCE POLICY:  I take attendance very seriously. Therefore, I expect you to be in class between scheduled times. In the event that you are unable to attend for some reason, I will need documentation to support your absence.  Without supporting documentation, the following applies: 

1.  Missing three days without supporting documentation will lower your grade by one letter grade. 

2. Missing six days without supporting documentation will lower your grade by two letter grades.             

4.  You will be required to sign-in for each class. If you fail to do so, it will count as an absence.
5.  Please see me if you have any questions or concerns
BOOK REVIEW/PAPER:  You will be required to read, review and write an 8 to 10 page paper on  Bo’s Lasting Lessons.  See below format.
EXAMS: 1) Exams and assignments are subject to change. 2)  Make-up exams will be given only with proper documentation and justification of absence.  Make-up exams will not be the same as those given on test date and may be mostly essay. 3) All tests will start promptly at the beginning of class. NOTE: Unless approved by the instructor, you will not be permitted to take an exam if you are more than 10 minutes late to class.  4) YSU ID is required in order to take an exam.  NOTE: Additional assignments may be required and will are graded accordingly. 
WEBSITE: The following website contains PowerPoints and other material related to this class: www.CJFS4870.weebly.com.
POWER POINTS

· All PowerPoints that are either shown in class or distributed to you, are for your personal use only and are not to be disseminated to anyone not enrolled in this class. 
· PowerPoints are not permitted to be posted/shared for either public or private posting. 
· Copyright laws apply to PowerPoints used for this class.
· Use of all PowerPoints is strictly limited to this class only. 
· In short, this material is for your eyes only. 
· Warning: Violation of the above is subject to criminal prosecution.
RESUME: A resume is required for this class. You will need to make an appointment with Diane Hritz, Career Coordinator, to assist you with your resume.  You may reach her at 330-941-3570.
HATS:  Hats are not permitted to be worn in class. Please uncover. See me if you have any questions or concerns about this restriction. 

In-class Usage of Electronic Devices - Notice of Class Policy

The use of electronic devices (cell phone, PDA, MP3, laptop, notebook, etc.) by students during class time is prohibited unless it is first approved by the instructor or is part of an in-class project or assignment or the device is being used to take class notes.  If you must use any such device (other than a computer or notebook) for personal or employment reasons, please leave the room – you may return when finished. If you must have your cell phone or pager on please put it on vibrate or silent mode. If you insist on using these devices without approval I will ask you to leave the room and explain yourself to the head of the CFJS Department. 
Syllabus

CJFS 4870
Spring 2019
	Week 1:  MWF 14.16.18 JAN 2019
Course Introduction, Syllabus  
Introduction to Police Administration

	Discussion of Syllabus and course requirements

Chapter 1

	Week 2:   MWF 21.23.25 JAN 2019
 The Environment of Administration
	University closed Monday, 21 JAN 
Chapter 2


	Week 3:   MWF 28.30.01 JAN/FEB 2019
 Police Administration and Homeland Security
	Chapter 3


	Week 4:   MWF 04.06.08 FEB 2019
 Police Administration and Homeland Security
	Chapter 3



	Week 5:  MWF 11.13.15 FEB 2019
Foundations of Police Organization


	Chapter 4

	Week 6:  MWF 18.20.22 FEB 2019
Contemporary Organizational Theories and Management Systems
	Chapter 5



	Week 7:  MWF 18.20.22 FEB 2019
Police Leadership

	TEST 1 on Monday over Chapters 1 to 5
Chapter 6



	Week 8:   MWF 25.27.01 FEB/MAR
People in the Police Organization

	Chapter 7

	Week 09:  MWF 04.06.08 MAR 2019
Communication, Negotiation, and Conflict Resolution
	Chapter 8



	SPRING BREAK  11 MAR TO 17 MAR 2019
	

	Week 10:  MWF 18.20.22 MAR 2019
Managing Stress and Fatigue

	Chapter 09


	Week 11:  MWF 25.27.29 MAR 2019
Police Human Resources Management

	Chapter 10



	Week 12:  01.03.05 APR 2019
Labor Relations

Control and Productivity in the Police Setting
 
	TEST 2 (Monday) over Chapters 6-10
Resume due on 05 April (Friday)
Chapter 11

Chapter 12


	Week 13:  08.10.12 APR 2019
 Planning, Programming, and Budgeting


	Paper on Bo’s Lasting Lessons due on Monday
Chapter 13



	Week 14:  15.17.19 APR 2019
Accountability Change 


	Chapter 14



	 Week 15:  22.24.26  APR 2019
Accountability Change 

 Change
 

	22 APR 19 Portfolio
Chapter 14/15

	Week 16:  29.01.03 APR/MAY

	Chapter 14/15

	Week 16:  FINAL EXAM 

	Wednesday, 08 MAY 2019 @ 1030-1230 hrs.


	NOTE: Assignments and test dates are subject to change. 

	


Learning Support Programs
	YSU is committed to your academic success. As a student, you have access to these learning support programs at no charge:

CENTER FOR STUDENT PROGRESS

What: Academic Coaching, Supplemental Instruction, and Tutoring in a variety of courses
When: By appointment. Monday thru Thursday 8:00 am – 6:00 pm, and Friday 8:00 am – 4:00 pm
Where: Kilcawley Center West (near Dunkin Donut entrance)
Email: blvarian@ysu.edu

MATH ASSISTANCE CENTER

What: Drop-in group tutoring, homework assistance, computers, reviews, and formula sheets
When: Monday thru Thursday 9:00 am – 6:00 pm, and Friday 9:00 am – 3:00 pm
Where: Lincoln Building, room 408
Email: mathassist@ysu.edu 

WRITING CENTER

What: Writing consultations for any discipline, Linguistics tutoring, Basic computer literacy
When: Monday thru Thursday 9:00 am – 5:00 pm, Friday 10:00 am – 1:00 pm, and Sunday 4:00 – 7:00 pm (appointments or walk-ins)
Where: Maag Library, Lower Level, room 171
Email: wcenter@ysu.edu 


Criteria for Bo’s Lasting Lessons
1.   Review and write on 10 chapters from Bo’s Lasting Lessons.
2.   Use at least two quotes from each of the chapters that you choose to write about and give examples how police work and administrative duties would apply to each of these. 
a. Annotate the page from which you obtain each quote. Example, (76), (104) etc. 
3.    Double space and use either a Calibri 12 font or a Times New Roman 12 font 
4.   Don’t forget to number each of your pages. 
5.    DO NOT print back-to-back!!!!!!!!
6.    Include a TITLE PAGE as follows:
b. Name of paper
c. For whom
d. Date 
e. Your name  
7.   In the conclusion section of your paper, please write about your overall impressions of Bo’s Lasting Lessons.

OUTLINE EXAMPLE

Chapter 1: You Better Start With Your Heart
Quote 1: Xxxxxxxxxxxxxxxx
· supporting material

Quote 2: Xxxxxxxxxxxxxxxx

· supporting material

NOTE:  FAILURE TO FOLLOW THE ABOVE OUTLINE WILL COST YOU POINTS.
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University Services Available:  The Center for Student Progress / Disability Services is a resource on campus established to help students successfully complete their university experience. Please phone (330-941-3538) or visit the Center for help understanding “the system,” for tutoring, or for individualized assistance with academic and social concerns.   The Center for Student Progress is located in Kilcawley Center under the bookstore (see: www.ysu.edu/services/serv.htm ).  Disability Services Office has been relocated to 275 Fifth Avenue.

Students with Disabilities: In accordance with University procedures, if you have a documented disability and require accommodations to obtain equal access in this course, please contact me privately to discuss your specific needs.  You must be registered with the Center for Student Progress Disability Services, located at 275 Fifth Avenue, and provide a letter of accommodation to verify your eligibility.  You can reach CSP Disability Services at 330-941-1372.

Mandatory Statement of Non-Discrimination from the University:  Youngstown State University does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity and/or expression, disability, age, religion or veteran/military status in its programs or activities.  Please visit 

www.ysu.edu/ada-accessibility  for contact information for persons designated to handle questions about this policy.  

Contact with Instructor:  Office hours are established for students who want to discuss things with the instructor.  Appointments should be made if the office hours are not convenient.  Occasionally, other professional obligations may conflict with posted office hours so appointments are advisable.  (Such conflicts will be kept to a minimum, known conflicts will be announced or posted.)  You are encouraged to use the phone, voice mail, and e-mail to contact the instructor.  

Note on Plagiarism/Cheating:  You are expected to do your own work; plagiarism (literary theft), copying from others, or obtaining improper assistance from others will not be tolerated.  Any written assignment must use appropriate citations and credit for the work of others.  You should use a standard writing style manual (APA, MLA, etc.) for citation and reference formats.  Under University policy, students aware of cheating have an obligation to report it to the instructor.

Grades: At the conclusion of the semester, grades will be entered into the Banner system by the first Monday following the end of the term and will be accessible to students by that Wednesday via the YSU Portal.  Once signed on to the Portal, the student will select the Registration hyperlink for student options.  You must then select Student Records, select Academic History, select Final Grades, select Term.  At this point, you will be able to view your grades.  Do not call the Criminal Justice Department Office; staff members are not permitted to give out grades .  If you believe an error in grading has occurred, you must contact your instructor – email is recommended.   

$ 
Incomplete Grade:  Requests for a grade of incomplete (“I”) can only be made if the student is passing the 

course and cannot complete the course because of circumstances beyond the student’s control. 
$ 
Refer to Academic Policies and Procedures section of the University Undergraduate Bulletin for other 

     academic procedures and requirements.

Department Request:  The Criminal Justice Department is requesting that all of our majors submit an updated

resume and photograph of yourself to the Criminal Justice Department (Room 2161, Cushwa Hall) the Semester

prior to your graduation.  With approximately 900 majors, it is often difficult for the faculty to remember students

in their classes.  Having this information on file with your graduation record will enable us to provide more

accurate and solid recommendations to potential employers.  If you do not have a resume prepared, please contact

Career Services and ask for Ms. Hritz (330) 941-3515.   She will be able to assist you with the preparation of your

resume.   

GRADUATION INFORMATION:
-You must file online an Application for Graduation form during the first week of the semester in which    

you plan to graduate.

- You must request a graduation evaluation one year in advance of your expected graduation date.  Logon 

   to the MyYSU Portal and click on the Student Account link under E-Services for students – then click on 

   the Student Tab – then click Graduation Evaluation Request.

For Weather-Related Closings – Check www.ysu.edu and 88.5 WYSU-FM.  Do not call the Criminal Justice

Department Office or your instructor. 

	Term Begins
	Monday, January 14, 2019

	Legal Holiday- UNIVERSITY CLOSED- (Martin Luther King Day)
	Monday, January 21, 2019

	Last Day to Add Classes or Change Grading Option
	Tuesday, January 22, 2019

	Last Day for 100% Refund
	Sunday, January 27, 2019

	Last Day to Apply for Graduation
	Friday, February 22, 2019

	Last Day for Completing an "I" Grade for Fall 2018
	Friday, March 1, 2019

	Spring Break Period
	Monday, March 11 through March 17, 2019

	Last Day for Withdrawing with a Grade of "W"
	Wednesday, March 27, 2019

	Final Examination Period
	Monday, May 6 through Saturday, May 11, 2019

	Term Ends
	Saturday, May 11, 2019

	Commencement
	Saturday, May 11, 2019

	Senior Sheets Due to Records Office
	Monday, May 20, 2019 by noon

	Last Day for Completing an "I" Grade for Spring 2019
	Sunday, September 1, 2019


OBJECTIVES FOR EACH CJFS DEGREE

CJFS PROGRAM 2: ASSOCIATE OF APPLIED SCIENCE IN CRIMINAL JUSTICE (AASCJ)
SLO1: Students will demonstrate knowledge on the influence of the CJ system at the subsystem levels (policing, courts, and corrections).
SLO2: Students can apply legal situations that relate to the CJ system.

CJFS PROGRAM 3: BACHELOR OF SCIENCE IN CRIMINAL JUSTICE (BSCJ)
SLO1: Students will demonstrate knowledge on the influence of the CJ system at the subsystem levels (policing, courts, and corrections).
SLO2: Students can analyze legal situations that relate to the CJ system.
SLO3: Students will demonstrate knowledge on theories relevant to the CJ system.
SLO4: Students can critique programs and policies that relate to the CJ system.

540-600 = A


480-539 = B


420-479 = C


360-419 = D
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